MYHHUIMUIAJBHOE BIO/UKETHOE OBIHEOBPA3OBATEJBHOE YUPEKAEHUE
«IKOJIA-TUMHA3USI Nel» TOPOJICKOT'O OKPYI'A CYAAK

IPUKA3

20.05.2016r. r.Cynak Ne 130

06 yreepxkaenun Iosoxwenns o
HOPMATHBHOM JIOKAJTLHOM aKTe
MBOY «llkona-rumuazus Ne 1»

ropoackoro okpyra Cynax

B cootseTcTBun ¢ MenepaibHbM 3akoHoM 0T 29.12.2012 Ne 273-03 «O6 obpasosann
3 Poccuiickoit ®eaepatmuy, Tpynoeeim kopekcom PD (nanee — TK PO), ['paxcancKkuM
Konekcom P® (manee — [K P®D), Ycrasom MBOY «lllkosa-rumrasust Nel» roposickoro okpyra
Cynax,

MPUKA3BIBAIO:

1. YreepauTh [1on0kKeHNE 0 HOPMATHBHOM JIOKaJIbHOM aKTe¢ B MBOVY «lllkona-rumuasus Ne 1»
ropoackoro okpyra Cyaax (Flpunoxenue).

2. Beect B aeiictsue [lookeHe 0 HOPMATHBHOM JlokasbHoM akte B MBOVY «lllkona-
rumuazus Ne 1» ropoackoro okpyra Cynak ¢ 20.05.2016 1.

3. 3amecrtutemo qupekropa o Y BP Kazaxosoit JLB.:
3.1.Pasmectuts llonosxenue Ha HHGOPMAIMOHHOM CTeHIE U oduumabHom caitte OY.

4 KOHTpOJIb 3a UCIIOJIHEHHEM ITPHUKaA3: 21510 38 COO0H.

Jupextop MBOY «lIlkona-r

(il
ropojckoro okpyra Cyaak ' Ip?ﬂéu, E.Jl.Buikosa

C npuKa3oM O3HAKOMJICHA:



MYHHUIUIIAJTBHOE BIO/UKETHOE OBHIEOBPA3OBATEJBHOR YUPEXKIAEHUE
«IKOJIA - TUMHA3USI Ne 1» TOPOJCKOTI'O OKPYT'A CVJIAK
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[Tosoxenne
0 HOPpMATUBHOM JIoKaablnom akte B MBOY «lllxona-rumnaszus No 1»
ropoackoro okpyra Cyjax

1.OGwmuMe nostoskenus

[.1. Tlonoxenwe O HOPMATHBHOM JIOKANLHOM aKkTe MYHUIMITAILHOIO OIOAKETHONO
obueobpasoBarensHoro yupexaedaus «lllxoma-rumnazus Nely ropojackoro okpyra Cyjak
(nanee — «llonoxenne») ycranasnueaeT emHbie TpeGoBaHUs K HOPMATHBHLIM JIOKaJIbHLIM
aKTam,  MX  [OATOTOBKE, QQOPMICHMIO, MPHHATHIO.  YTBEPIKIEHHIO,  BCTYMJICHHIO B
CHIly. BHCCEIMIO U3MEHEHUH 1 oTMeHe.

I.2.Hacrosiuee [lonoxmenne ABASETCA HOPMATUBILIM JIOKAILHBIM AKTOM MYHHUHMIATBIONO
O10/ukeTHOTO  0OpasoraTenpHOro yupexenus «lllkona-rumnazus Nely FOPOJICKOTO  OKpyra
Cynax  (nanee - OOGpasoBare/bHAsS OpPraHM3aLMs) W 0OS3aTCIBHO K HCITONHEHHIO BCCMM
ydJacTHrKamMu oOpa3oBaTeILHLIX OTHOLIECHHH.

I.3.Ilonoxenne NMOATOTOBNEHO Ha OCHOBaHWUM 3akoHa «OG oGpasosanun 8 Poccuiickoii
Genepannn», Tpynosoro kosuekca PO (nanee — TK Pd), ['pacianckoro Konexca PO (nasee —
K P®), Yerasa MBOVY «lllkona-rumuasus Nel» ropojckoro okpyra Cy/ak.

1.4 Jloxanbueiit HopMmatuBHeI akT OVY(nanee — NOKanbHbLH aKT) — OTO HOPMATHUBHBI
[PaBOBOH NOKYMEHT, COAEPKALUME HOPMBI, perymupyloltie 06pasoBaTeibiblc OTHOICHHS |
o0pasosare/bHOH  OPraHu3ailMi B 1IpeieNiaX CBOCH KOMICTENIMH B  COOTBETCTRUH  c
sakonoarenbeteom  Poceniiekolt - Mesepanni. B HOpSIKE.  YCTAHORACHIOM — YETaBOM
OGpazoBaTebHON OpraHu3alii.

I.5. Jlokansheie axter OV gefcTByeT ToNbKO B npeienax AaiHoro o0meolpa3oBaTeliLHOO
VUPEIKICHMS U HE MOTI'YT PEeryJiupoBaTh OTHOWIEHUS BHE €8,

1.6. JlokasbHble akThl W3NAIOTCS O OCHOBHBIM BOIPOCAM OpraHu3alMy U OCYIHECTBACIHMSI
obpasosarennbuoii gesiresibHocTH OV, B TOM UYMCIIE 110 BOMPOCAaM, PeriaMeHTHPYIOLIUM TTpaB1Ia
mpueMa 00YJaIONXCs, PEIKUM 3aHATHIE 00yqaIommXCs. (pOpMbl, MEPUOJIMUNOCTL K ITOPSIOK
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OCHOBAHHUsS TEPEeBOJia, OTUYMUCIEHUS U BOCCTAHOBJIEHUS OOy4aromuxcs, MopsaokK odopmieHus
BO3HUKHOBEHUS, TNPUOCTAHOBJICHHUA M TMPEKpallleHusi OTHOLIEHUN Mexay 00pa3oBaTelbHON
opranuzanueil u oOyyaromuMmucss | (WIM) PpOAMUTENSIMU (3aKOHHBIMHU TPEICTABUTEISIMU)
HECOBEPILIEHHOJIETHUX 00yJarOIUXCS.

1.7. JlokanbHble aKTbl, COOTBETCTBYIOIIME BCeM TpeOOBaHUAM 3aKOHOAaTeNbCTBA Pd,
SBIISIIOTCS 0043aTeIbHBIMU K UCTIOJIHEHUIO BCEMH yYaCTHUKAaMHU 00pa30BaTEIbHBIX OTHOLICHHH.

1.8. HopMbI JTOKaNBbHBIX aKTOB, YXYAIIAIOUIHE TOJOKEHUE OOYYAIOMIMXCS WA PAaOOTHUKOB
OY 1o cpaBHEHHMIO C TOJIO)KEHHEM, YCTAaHOBJICHHBIM 3aKOHOAATEIHCTBOM 00 00pa3oBaHUW,
TPYZOBBIM 3aKOHOJATEILCTBOM JIMOO MPHUHATHIE C HAPYLUIEHHEM YCTAHOBIIEHHOTO MOpSAIKA, HE
IIPUMEHSIOTCS U ITOAJIEKAT OTMEHE.

1.9. Jlokanbuble akThl OV yTpauuBaloT cuily (MOJTHOCTHIO WJIM B OTAEIBHOM YacTH) B
CIIEIYIOIINX CIyYasx:

e BCTYIUICHHE B CHIIY aKTa, IPU3HAIOIIETO JaHHBIN JIOKAJIbHBIN aKT yTPATUBIIUM CUILY;

e BCTYIUICHHE B CHJIy JIOKQJBHOI'O aKkTa OOJIbIIEH IOPUANYECKON CHIIbI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHHUAM JAHHOTO JIOKAJIBHOTO AKTa;

e T[PU3HAHHE CY/OM WIM HHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYAApCTBEHHOW BlacTH
JOKaJbHOTO aKTa O00pa3oBaTEIbHON OpraHM3alui MPOTHBOPEYALINM JICHCTBYIOIIEMY
3aKOHOJATEIIBCTBY.

1.10. JIokaneHbiit akT OV, yTpaTUBLIKNA CHITY, HE MOJJICKHUT UCIIOTHEHHUIO.

IL.Ilenn u 3apaun
Hensamu n 3anadamu Hacrosero Ilonoxenue ABIsAIOTCA:

e CO3JIaHUE €IMHOM U COTJIaCOBAHHOM CUCTEMBI JOKAJIBHBIX aKTOB OV

e oOecreuyeHue MpUHLMIIA 3aKOHHOCTH B HOPMOTBOpUECKOH aearenbHocTd OV

e COBEpIICHCTBOBAaHUE IIpoliecca IMOATOTOBKH, O(OpPMIICHUS, MPUHATHS U peanu3aluu
JIOKQJIbHBIX aKTOB;

e IpeNOoTBpallleHHe AyOJIMPOBAaHUS PETyIUPOBAaHUS OOIIECTBEHHBIX M 00pa30BaTENIbHBIX
otHoweHui B OY.

. Buasl 10KaNbHBIX AKTOB

3.1. B cootBercTBUU ¢ YcTaBoM AesTesnbHOCTh OV pernamMeHTHpyeTcs cleAyoUMMU BUIaMu

JOKQJIBHBIX ~AaKTOB: IIOJIO)KEHHUS, IIOCTAHOBJICHUS, PEIICHUs, IPUKA3bl, PACHOPSHKECHMUS,
UHCTPYKLMHU, JOJDKHOCTHBIE MHCTPYKLMH, IpaBwia. [IpencraBieHHbIl IepedyeHb BHUIOB
JIOKQJIBHBIX aKTOB HE SBJIICTCS NCYEPIBIBAIOIIUM.

3.2.JIokanbHble akThl OY MOTYT OBITh KJIaCCU(PHUIIMPOBAHBDI:

a) Ha IPyIIbl B COOTBETCTBUM ¢ KomneTeHuuen OV:

e JIOKAJIbHBIC AKThI OPTraHU3aAIMUOHHO-PACIIOPAAUTCIIBHOTO XapaKTepa,



JOKaJbHbIE AaKThl, PErJIAMEHTHPYIOIIME BOIPOCHl OpraHU3alUu 00pa30BATEIBHOTO
mporecca;

JIOKaJIbHBIE aKTHI, PETJIAMEHTUPYIOIINE OTHOIICHHS paboTomarens ¢ pabOTHUKaMHU |
OpraHu3aluI0 Y4eOHO-METOANYECKON pabOThI;

JIOKaJIbHbIE aKThl, PETJIAMEHTHPYIOIINE ACSITEIbHOCTh OPraHoOB camoynpasieHus OV,
JOKaIbHBIE  aKThl, pETJIAMCHTUPYIOUINE  aJMHHUCTPAaTHUBHYIO M  (UHAHCOBO-
XO3STCTBEHHYIO JIESATEIHHOCTB;

JIOKAJIbHBIC aKThl, OGGCHG‘II/IBaIOH_[I/Ie BCACHHUC JCJIONPOU3BOJCTBA.

0) IO KpUTEPUSIM:

10 CTENEHHU 3HAUMMOCTH: 00s13aTeNIbHBIE U HE0OsI3aTeNIbHBIE,

1o cdepe AeUCcTBUs: 00IIero xapakTepa U CIeIUaIbHOTO XapaKTepa;

Mo Kpyry JMI: paclpocTpaHsiomecs Ha Bcex paborHukoB OY u  He
pacIpOCTPaHSIONINECS HA BCEX PAOOTHUKOB OpraHU3aIINN;

no crnocody TMpHHATHS: NOpUHMMaeMble pykoBoauteneM OV  eIuHOIUYHO U
OpUHUMaeMble C y4eTOM MHEHHUS TPEJCTaBUTEIILHOTO OpraHa  Y4YacTHHUKOB
00pa3oBaTebHBIX OTHOIICHUH;

M0 CPOKY JACHCTBHSI: MOCTOSHHOTO JCUCTBHUS U OCCCPOYHBIC C OMPEICICHHBIM CPOKOM
JCUCTBUS,

10 CPOKY XpaHEHUsI: TOCTOSHHOTO XpaHEeHUs , 75 JIeT u JIpyrue.

IV. IlopsiaoKk NOATOTOBKHU JIOKAJbHBIX AKTOB

B OV ycranaBnuBaeTcs CieayroUuil TOPsI0K MOJTOTOBKH JIOKAJIBHBIX aKTOB:

4.1. I/IHI/II_[I/IaTOpOM MNOATOTOBKH JIOKAJIbHBIX dKTOB MOT'YT OBITh:

yUpeauTeb;
OpraHbl yIpaBJeHUs 00pa30BaHUEM;

angmuuuctpanuss  OOpa3oBaTeIbHOM  OpraHu3alMM B JUIE €€  PYKOBOJIUTEIS,
3aMEeCTUTENEeN pyKOBOJIUTEIIS;

Oprasbl TOCYJJapCTBEHHO-00I1IECTBEHHOTO ypaBieHns O0pa3oBaTeabHON OpraHU3aluy;
CTPYKTYpHOE mojpa3zaeineHue O0pa3oBaTeIbHON OpraHU3alIiy;

Y4aCTHUKU 00pa30BaTeNIbHbIX OTHOILIEHUH.

OcHOBaHUEM A1 MIOATOTOBKH JIOKAJIBHOTO aKTa MOT'YT TaKXC SABJIATbBCA HM3MCHCHHUSA B

3aKOHOAaTenbCcTBE PD (BHeCeHI/Ie HSMeHeHHﬁ, N3JIaHUC HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).

4.2. TIpoeKT JOKaIhbHOTO aKTa TOTOBUTCS OTACIBHBIM PAOOTHUKOM WJIM TPYIIION paOOTHUKOB

o mnopydeHuro pykoBoautenss OV, a Takke OpraHoM caMOYIIpaBJIEHHs 00pa3oBaTeIbHON

OpraHu3aluu, KOTOPBIA BBICTYIWI C COOTBETCTBYIOIIEH HHULIMATUBOM.



4.3. TlonroroBka JIOKaJbHOI'O aKTa BKJIIOYAET B ce0s M3ydEHHE 3aKOHOJATEIbHBIX M HMHBIX
HOPMAaTUBHBIX AaKTOB, JIOKaJIbHBIX akToB OV, periaMeHTHpPYIOIIMX T€ BOIPOCHI, KOTOPHIE
MIPENINoNaraeTcsl OTpa3uTh B IPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BHIOOp €ro BuUA,
COJICpKaHMA U MPEJICTaBICHUE €ro B MMCbMEHHOM (opMme.

4.4. TlonroroBka HamOoliee Ba)XKHBIX JIOKAJIbHBIX aKTOB (TMPOEKTOB pELICHUH COOpaHHiA,
MIEJICOBETOB, OPTraHOB CaMOYIPaBIICHHUS, IPUKA30B, MOJIOXKEHUH, TPABHII) JOJKHA OCHOBBIBATHCS
Ha pe3yjbTaTaxX aHajn3a OCHOBHBIX CTOpOH aesrenbHocTH OV, TeHAeHUMH €€ pa3BUTUS U
CJIOKUBILEHCS CUTYaLUU.

4.5. Tlo Bompocam mpuema Ha paboTy, IEPEeBOIOB, YBOJIbHEHUH, MPEIOCTABICHHS OTITYCKOB,
MOOIIPEHUN WJIM TPHUBJICYECHHUS COTPYJHUKOB K JUCHUIUIMHAPHOW WJIM MaTepHalIbHOU
OTBETCTBEHHOCTH M3JAIOTCS MPHUKa3bl, B COOTBETCTBUU ¢ TK PD.

4.6. IIpoeKT JOKaJbHOTO aKTa TIOAJIEKUT 005S3aTeNIbHON MPAaBOBOM IKCIIEPTU3E U MPOBEPKE
Ha JIUTEPATypPHYIO IPaMOTHOCTh, KOTOpble poBoAsaTcst OY caMOCTOSTENBHO JH00 C y4acTHEM
MPUBJICYEHHBIX CHEIUANINCTOB. JIOKaIbHBIM aKT, HE MPOLIECAIINN MPABOBYIO IKCIEPTU3Y, HE
MOJIEKUT PACCMOTPEHHIO U IPUHSTHIO.

4.7.1lpoexT JIOKaJbHOIO aKTa MOXXET OBITh TPEACTaBIEH Ha oOcyxaeHue. DPopMmsl
MPEACTABICHHUS Al 0OCYXIEHUSI MOTYT OBITh pa3IMYHBIMHU, HalpuMep, pa3MeIleHHe MPOeKTa
JIOKAJIHOTO aKTa Ha MH(POPMAIMOHHOM CTEHJIE B MECTE, IOCTYITHOM JJIsl BCEOOIIET0 0003peHuUs,
Ha IIKOJIBHOM CalTe, HANpaBJICHUE [MPOEKTAa 3aWMHTEPECOBAHHBIM JIMLAM, IIPOBEJICHHE
COOTBETCTBYIOIEr0 COOpaHMs C KOJUIEKTUBHBIM OOCYKIEHHEM MPOEKTA JIOKAIBHOIO aKTa U T.1.

4.8.1Ipu HeoOXOAMMOCTH JIOKAIBHBINA aKT MPOXOJUT MPOLEAYPY COTIIACOBAHUS.

4.9.Cpoku ¥ TOpSAIOK Pa3pabOTKU MPOEKTa JIOKATbHOTO aKTa, MOPSAOK €ro COTJacOBaHUS
YCTaHaBJIMBAETCA JIOKAJbHBIM aKTOM IO BEICHUIO Jiesionpou3BoacTea B OY.

V. Ilopsiok NPUHATHSA M YTBEPKICHHUS JTOKAJIbHOI0 aKTA

S5.1.JIokayibHBI  aKT, MPOMICAIINNA TPABOBYHD U  JUTEPATYPHYIO OKCIEPTU3Y, a
TaKKe MPOLEAYPY COINIACOBaHMS, NOJJICKUT MPUHIATHIO U YTBEPKIEHUIO pykoBoguTesneM OY
B COOTBETCTBUH C €€ Y CTaBOM.

5.1.JIokanbaple akThl OY MOTYT NpHHUMATBCA PYKOBOAWUTENEM, OOIMM COOpaHHeM
TPYAOBOTO KOJUIEKTHUBA, COBETOM TPYAOBOIO KOJJIEKTHBA, II€IarOTMUYECKUM COBETOM,
MeToauYecKUM COBETOM, OPraHOM T'OCYJapCTBEHHO-OOILECTBEHHOTO YIPAaBICHUS JMOO HHBIM
OpraHOM CaMOYIIPaBJICHUs, HAJIEJICHHBIM ITOJHOMOUYHUSMHU IO NPUHATHIO JIOKAIbHBIX aKTOB B
COOTBETCTBUHM C YCTaBOM OOpa30BaTENIbHON OpraHU3aldud — IO MpeaMeTaM HUX BeACHHUS U

KOMIICTCHIINHU.



5.2.1lpu npUHATHH JOKAIBbHBIX aKTOB, 3aTPardBaIOUINX MpaBa OOYYAIOIINUXCS, YUUTHIBAETCS
MHEHHE COBETOB OOY4YaloIMXCs, COBETOB PpOAMTENEH, MPEICTAaBUTEIbHBIX OPraHOB
oOydJaromxcs.

5.3.He nojyexxaT mpuMEHEHUIO JIOKAIbHbIE aKThl, yXY/IIIAONINE MOJ0KEHNE paOOTHUKOB TIO
CPaBHEHHMIO C TPYAOBBIM 3aKOHOJATEIBCTBOM, KOJJICKTUBHBIM JOTOBOPOM, COTJAIICHUSIMU, a
TaK)Ke JIOKAJIbHbIE aKThl, IPUHATHIE C HAPYUICHHEM MOpSAAKa yueTa MHEHUS IPEICTaBUTEILHOTO
opraHa paOOTHHKOB.

5.4. IIpomenmmii nponenypy NPUHATHUS JOKAJIBHBIA aKT yTBEpXkAaeTca pykooaurenem OVY.
[pouenypa yrBepxaeHust opopmisercs MO0 MOANUCHIO0, THO0 npuKa3oM pykoBoautens OY.

5.5.JlokayibHBI aKT BCTyHmaeT B CHJIIy C MOMEHTa, YKa3aHHOTO B HeM, JIMOO, B cliydae
OTCYTCTBHSI TAKOTO YKa3aHHs, IO UCTEYEHUU 7 KaJEHAAPHBIX AHEW C JaThl MPUHATHUS TaHHOTO
JIOKAQJIbHOTO aKTa.

JlaToii TpUHSATUS JIOKATBHOTO aKTa, TpeOyrolmero yrBepkaeHus pykoBogutenem OV,
SIBJIIETCA J]aTa TAKOTO YTBEP KIICHUSI.

5.6. Tlocie yTBepXkIeHHUS JOKAJIBHOTO aKTa MPOBOJUTCS MPOLEAypa O3HAKOMIICHHS C HUM
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH, Ha KOTOPBIX pacupoCTpaHsIIoTCs
MIOJIOKEHHUS JJAHHOTO JIOKAIBHOTO akTa. O3HAKOMIICHHE C JIOKAJBHBIM akTOM oOdopmisieTcs B
BUJIE POCIHCH  O3HAKOMJIIEMBIX JIUIl C YKa3aHHWEM JaThl O3HAKOMJICHHMS JTHOO Ha CaMOM
JIOKAJIbHOM aKTe, JU00 Ha OTIEIbHOM JIMCTE O3HAKOMJICHUS, MpUJaraéMblM K HeMy, JIMOO B
OTJEIBHOM KYypHaJe.

VI. OdopMmiieHne JIOKAJIbHOI0 AKTA

OdopMnenne IJIOKadbHOTO aKTa BBINOJHAETCA B COOTBETCTBHM C TpeOOBaHUSMU
«["ocynapcTBeHHOW CHUCTEMBI JIOKYMEHTAIIMOHHOTO obOecrnieueHusi ympasieHus. OCHOBHBIC
noynoxkeHusa. OOmme TpeOoBaHUS K JOKYMEHTaM U clIyk0aM JOKYMEHTAallMOHHOI'O
oOecrieyeHus», a TaKkKe HOpMamMM «YHU(QUUIUPOBAHHON CHUCTEMBl JOKYMEHTAllUU.
YHubunupoBanHasi CHCTeMa OpPraHU3aIllMOHHO-PACTIOPSIAUTEIHLHON ToKyMeHTanuu. TpeboBanus
k odopmienuro gokymeHToB. 'OCT P 6.30-2003” (yrtB. IlocranoBnenuem I'occranmapta
Poccun ot 03.03.2003 N 65-ct «O npUHATHM W BBEACHUU B ACHCTBUE TOCYIApPCTBEHHOTO
ctanaapta Poccuiickoit ®enepanuny). [lpu sTom:

6.1.CTpyKTypa JOKQJIBHOTO akKTa JOJDKHa OOECIeYMBaTh JIOTUYECKOE PA3BUTHE TEMBI
MpaBoBOro perynupoBaHus. Ecnmmu TpebyeTcss pa3bsicHEHHE Iielneldd W MOTHBOB TNPUHATHS
JIOKQJIbHOTO aKTa, TO B IPOEKTE JaeTcsi BCTYNUTeNIbHas 4YacTh — mnpeamOyna. llonoxxkenus

HOPMAaTUBHOTO XapakTepa B peamMOyy He BKIIFOYAIOTCS.



6.2.HopmatuBHbIE TpeanucaHus OQOpPMIAIOTCS B BUAE IMYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOckuMu 1UppaMHu ¢ TOYKOM M 3arojOBKOB HE MMEIOT. [IyHKTBI MOTryT moJpa3fensiTbcs Ha
MOAMYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WU ITU(DPOBYIO HyMEpaIuio.

6.3.3HaunTenbHBIE MO O0BEMYy JIOKAJIBbHBIE AaKThl MOTYT JEIUThCS Ha TJIaBbl, KOTOPHIE
HYMEpYIOTCSI pUMCKUMHU [U(paMH U UMEIOT 3ar0JIOBKH.

6.4.Ecnu B NOKalIbHOM aKTe MPUBOAATCA TaOIMIbI, TpadUKH, KapThl, CXEMBl, TO OHHU, KaK
MPaBUJIO0, JOJKHBI OGOPMIIATHCS B BHUAC MPUIOKECHHA, a COOTBETCTBYIOIIME IYHKTHI aKTa
JTOJKHBI UMETh CCHUIIKHA Ha 3TH TIPHUIIOKESHUSL.

6.5.JIokanbHBINA aKT C MPUIOKEHUAMH TOKEH UMETh CKBO3HYIO HyMEpaluio0 CTPAHULL.

6.6. JIoKabHBIN aKT U3J1araeTcs Ha rOCYJIapCTBEHHOM si3bIke P® M 1OJKEH COOTBETCTBOBATH
JUTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKaaIpbHOTO akKTa JOJDKHA OBITh JIOTMYECKH OOOCHOBAaHHOW, OTBEUArOIIei
LEJISIM U 3a/1a4aM MPABOBOTO PETYIUPOBAHUS, a TAKKE 00ECIIEUNBAIOIICH JIOTHUECKOE Pa3BUTHE
Y IPaBUJIbHOE MOHMMAaHKE JAHHOTO JIOKAIBHOTO aKTa.

6.8. B 5okanbHBIX aKTax NAIOTCA OMNPENEICHHS BBOJUMBIX IOPHUAMYECKUX, TEXHHUUECKUX U
IpPYruX  CHEIHUAIbHBIX TEPMHHOB, €CIM OHU HE SBJISIOTCS  OOIIEM3BECTHHIMU U
HeynoTpeOIsieMbIMH B 3aKoHoJaTenbcTBe Poccuiickoit ®Penepanuu W pEerHOHATIBLHOM
3aKOHOAATENbCTBE.

6.9. He pomyckaercsi nepenuchiBaHue ¢ 3aKOHOB. [Ipm HE0OXOIMMOCTH 3TO JenaeTcs B
OTCBIJIOUHOM opme.

VII. OcHOoBHBIE TPeOOBAHUS K JIOKAJBHBIM aKTAM

JlokanbHbie akThl OY MOMKHBI COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSAM:

7.1. lTonoscenue

JOJKHO COJepXaTh CIENyIolue 00s3aTelnbHble PEKBU3UTHI: 0003HAUEHUE BHJIA JIOKAJIBHOTO
aKTa; ero HaMMEHOBaHUE, IpU(bl: IPUHATO, YTBEPHKIEHO, COIJIACOBAHO; PETUCTPALIMOHHBIN
HOMEp, TEKCT, COOTBETCTBYIOLIMN €ro HaWMMEHOBAHUIO; OTMETKY O HAJIMYUU MPUIOKEHUS
U COIJIaCOBaHUS.

7.2. Ilpasuna

JOJKHBI COJIEPKaTh CIEAYIOIIME 00s3aTelbHble PEKBU3UTHI: 0003HAUEHHE BHJIAa JIOKAJIBHOIO
aKTa; ero HaMMEHOBaHME, TPU(BI MPUHATHSI W YTBEPXKICHHS; TEKCT, COOTBETCTBYIOIIMHA €T0
HaVMEHOBAHUIO; OTMETKY O HAJIMYUU MPUIIOKEHUS, PETUCTPALIMOHHBIA HOMED.

7.3. Hucmpykyuu

JOJIKHBI COJIEpKaTh CIEAYIOIINe 00sS3aTelbHble PEKBU3UTHI: 0003HAYEHHE BHUIA JIOKAJIBHOTO
aKTa; ero HauMEHOBaHWE, TPU(BI TPHUHATUS U YTBEPKIACHHS; TEKCT, COOTBETCTBYIOIIHIA €T0

HanMCHOBAHUIO; OTMCTKY O HAJIMYUU NPUIIOKCHUSA, PCT I/ICTpaI_[I/IOHHHﬁ HOMED.



7.4. Ilocmanoenenue

JIOJDKHO COZIEPIKATh CIEAYIONINe 00s3aTeNbHbIE PEKBU3UTHI: 0003HAUYCHUE BUIA JIOKAILHOTO
aKTa, €ro HaMMEHOBaHHWE, MECTO W JaTy TMPHUHATHSA, TEKCT, COOTBETCTBYIOIIUI €ro
HAaUMEHOBAHHIO; JIOJDKHOCTh, (aMWINIO, WHHUIHMAIBI W TMOANNCH JIMIA, BBIHECIIETO
MIOCTAHOBJICHHE; OTTHUCK TIeYaTH.

7.5. Pewuenusn

JIOJDKHBI COZIEPKATh CIICAYIOIINE 00s3aTeNbHBIE PEKBU3UTHI: 0003HAUCHHE BUIA JOKAIHHOTO
aKTa; MECTO W JIaTy MPUHSTHS, TEKCT, JOJHKHOCTh, (haMUJINIO, WHUIMAIBI U TOAMKCH JIUIIA,
TIPUHSIBIIETO PEIICHNE, OTTUCK TIEYATH.

7.6. Ilpukaswt u pacnopsaicenus

pykoBogutenst OY HOKHBI COAEPIKATH CIETYIONINE 00s3aTeIbHBIE PEKBU3UTHI: 0003HAUYCHHUE
BUJA JIOKAJLHOTO aKTa M €ro HaMMEHOBAaHWE; MECTO W JaTy NPUHSTHS, PEerUCTPAIlMOHHBIN
HOMEp, TEKCT, JOJDKHOCTh, (DaMHIIMIO, WHUIUANBI W TMOAMHUCH pykoBomuTens. [Ipukasel u
pacnopsiKeHHsl BBITONHAIOTCA Ha O6manke OY.

7.7. Ilpomoxonsl u akmaol

JIOJDKHBI COJIEPIKaTh CIEAYIOIINE 00sS3aTeNIbHbIE PEKBU3UTHI: 0003HAYEHHE BH/A JIOKAIILHOTO
aKTa; MECTO W JaTy MNPUHATHS, HOMED; CIMCOK TMPUCYTCTBYIOIIMX; TEKCT, COJIEp KaIuil
MOBECTKY [JHSA, OMHUCaHHE XOJAa, MOpsSAKa M MPOLEAYPhl COBEPIIAEMBIX OMPEAENICHHBIX
(ropuIMYecKyd 3HAUYMMBIX) JEHCTBUM JHMOO OTCYTCTBHE ONPEICICHHBIX (aKTOB; OJIKHOCTB,
(haMuIMIo, WHUIUAIBI W TIOJANMUCH JUIa (JIMI)), COCTABUBINMX WM NMPUHUMABIINX Y4acTHE B
COCTaBJICHUH MPOTOKOJIA WM aKTa.

7.8. Memoouueckue pekomenoauuu

JOJIKHBI COJIEPKaTh CIEAYIOLINe 00s3aTeIbHbIe PeKBU3UTHI: 0003HaYEHUE BHJIA JIOKAJIHHOTO
aKTa, MECTO ¥ JaTy TPHUHITHA, €ro HauMEHOBaHWE, TEKCT, COOTBETCTBYIOUIMHA €ro
HAaWMEHOBAHUIO U COJIEPIKAIINI yKa3aHUE HA BHJl, HAMMEHOBAHHE W JIATy MPUHSATHUS MIPABUIT WIIH
WHCTPYKIMHA, HOPMBI KOTOPBIX PAa3bSICHIIOTCS, KOHKPETU3UPYIOTCS WU JACTaIU3UPYIOTCS
METOJIMYECKUMHU  PEKOMEHIAIUSMHU;  JOJDKHOCTb, (paMuiusi, WHUIMANB Juna (Jun),
COCTaBUBILUX METOJMYECKUE PEKOMEHJAIIH.

7.9. Ilpozpammut u nnanst

JOJKHBI COJIeP KaTh CIEAYIOIINE 00s3aTeIbHbIE PEKBU3HUTHI: 0003HAYCHHE BUIA JIOKAIBHOTO
aKTa; MECTO U JIaTy MPUHSATHUS, HAMMEHOBAHHUE M TEKCT JIOKAJHHOTO aKTa, COOTBETCTBYIOIIHNE €T0
HauMEHOBaHMUIO.

7.10. Jlonstcnocmuas uncmpyxkuyus

JIOJDKHOCTHAsT MHCTPYKIUS pa0OTHHKA JOJDKHA COAEpKATh CIEAYIONIME pa3aelbl: olrime

MOJIOKCHHA; OCHOBHBIC 3aaa4u, IIpaBa, MNPCAOCTABIISICMbBIC pa6OTHI/IKy n €ro 06H3aHHOCTI/I;



B3aMMOJEHCTBUS; OTBETCTBEHHOCTb 3a HEKaYECTBEHHOE u HECBOEBPEMEHHOE
BBITIOJTHCHUE (HEUCTIOTHEHHE) 00s13aHHOCTEH, MPEIYCMOTPEHHBIX JOJHKHOCTHOM
MHCTPYKLMEN; TpeOOBaHUS K paOOTHUKY.

(ITpn pa3pabotke JIOJIKHOCTHBIX MHCTPYKLHUN pabOTHUKOB pEKOMEHAYETCS
pykoBoactBoBatbes Ilpukazom Munsnpascoupassutusa PO or 14 asrycra 2009 roga Ne 593
«O0 yTBepxkaeHnn EnuHOro KBaM(PUKAIIMOHHOTO CIPAaBOYHUKA JOJKHOCTEH PYKOBOJMTEIECH,
CHEIMAJINCTOB M CiyXaumx, pasfen «KpamupukannoHHblE XapaKTEpPUCTUKU JTOJKHOCTEN
pabOTHUKOB 00pa30BaHUA).

7.11. Ilpn nOArOTOBKE JIOKAJIBHBIX aKTOB, PETYIMPYIOIIMX COLUAIBHO-TPYAOBBIE OTHOLIEHUS
(Hampumep, KOJUIEKTUBHBIN JIOTOBOp, MpaBuja BHYTPEHHEro pacmopsiika W Ap.) CleayeT
PYKOBOJCTBOBAThCSI PEKOMEHAALMAMHU O HUX.

7.12.Cpenn nokanbHbIX akToB OV BBICHIYIO IOpUAMYECKYIO CHUJIy HMEeT €€ YCTaB.
[Toaromy npunHuMaemsblie B OV JI0KaJIbHBIE aKThl HE JOJKHBI IPOTUBOPEUYUTH €€ Y CTaBy.

VIIIL. lokymeHTanus

8.1. JlokanbHbIE€ aKThl IPOXOASAT MPOLEAYPY PETUCTPALMU B CLIEHUATIBHOM >KypHAJIe.

8.2.00s13aTeNNbHON PErucTpaluy MOAJIEKAT TON0KEHUS, MPaBUiia, HHCTPYKLIUH, TPHUKA3bl U
pacnopsiKeHUs] pyKOBOAUTEIIS.

8.3. Peructpamuio JOKaJbHBIX AaKTOB OCYLIECTBISIET OTBETCTBEHHBIM 32 BEJICHHE
JIEJI0NPOU3BOJICTBA COTJIACHO MHCTPYKLIMH MO AEI0NpOn3BOACTBY B OVY.

8.4. Peructpanus nosioXKeHUH, NpaBUil U UHCTPYKLUUN OCYIIECTBIISIETCSI HE MO3JHEE JTHS UX
yTBEepXKIeHHU pykoBoauteneM OOpa3oBaTeNbHON OpraHM3alMd, MPHUKAa30B M PaCHOPSKEHHMA
PYKOBOJIUTENSI — HE MO3/IHEE JHS UX U3JaHUS.

IX. ITopsaiok BHeceHUS] U3MEHEHH S M IONOJIHEHUH B JIOKAJIbHbIE aKThI

9.1. B neiicTByro1ue J0KaJIbHbIE aKThl MOT'YT OBITh BHECEHBI U3MEHEHHUS U JTOTIOJTHEHUSI.

9.2. Ilopsinok BHECEHMsI U3MEHEHUI U JONOJHEHUN B JoKalbHble akThl OY ompenensercs B
CaMuX JIOKAJIBHBIX aKTax. B oCTanpHBIX CiaydasX U3MEHEHUS U JOIOJIHEHUS OCYLIECTBIISIIOTCS B
CJEAYIOLIEM MOPSAKE:

9.2.1. BHeceHne M3MEHEHU W JOMOJHEHUN OCYIIECTBIISIETCS B MOPSAJKE, YCTAHOBIEHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKTe, HA OCHOBAaHWU KOTOPOT'O0 BHOCSITCSI U3MEHEHUS;

9.2.2. V3meHeHUss ¥ [ONOJHEHHUS B JIOKAJbHBIC AaKThI: I[IOJIOKECHHUS TMPHUHATHIE Oe€3
COTJIaCOBaHUsS C OPTaHOM YIIpaBJIeHUs (CaMOYIPaBJICHUs), TPaBUia, HHCTPYKIIMH, IPOTPAMMBI,
IIJIaHbl, IOCTAHOBJICHUS, PELICHUs, IPUKA3bl U PACHOPSIKEHUSI PYKOBOIUTEINS], BHOCATCS IIyTEM
n3gaHus npukaza pykopoautesnss OY o0 BHECEHWM W3MEHEHUN WM JIONOJHEHHWH B JIOKAJIbHBIN

HOPMAaTHUBHBIN aKT;



9.2.3. I3MeHeHMs U JONOJHEHUS B MOJIOXKEHUS, IPUHSATHIE MOCJE COTJaCOBAaHUS C OPraHOM
roCy/1lapCTBEHHO-O0IIECTBEHHOI'O YIPaBJICHUs (CaMOYIpaBiIeHUs), BHOCATCA IyTEM H3AaHUS
npukasza pykopoautenass OY o BHECEHMM W3MEHEHMH WM JONOJHEHUH B JIOKAJIBHBIM aKT C
MpeABAPUTEIBHBIM MTOJTYYEHUEM OT HETO COTJIacusl.

9.3. I3MeHeHMs U JOMOJHEHUS! B JIOKAJIbHBIM aKT BCTYHAKOT B CHIIY C AaThl, YKa3aHHOU B
MPUKA3€ O BHECEHNN U3MEHEHHMM WM JOTOJIHEHUH B JOKaJIbHBIA HOPMATUBHBIA aKT, a B CIIy4ae
OTCYTCTBUS YKa3aHUS B HEM JaThl — TI0 UCTEUEHUIO 7 KaJICHIAPHBIX THEH C aThl BCTYIUICHUS
MpHKa3a O BHECEHUU U3MEHEHUI WM JIOTIOJTHEHUN B JIOKAJIbHBIN aKT B CUITY.

9.4. V3meHeHHs W JONOJHEHUS B NPEINUCAHUS M TpPeOOBAHMS, MPOTOKONIBI M aKTHI,
METOAUYECKHE PEKOMEHAAIMH, AKThl O MPU3HAHUM JIOKAJIBHBIX AKTOB YTPAaTHUBIIMMH CHIy, HE
BHOCSITCSI.

X. 3ak/04yuTe/bHbIE MOJT0KEHUsI

10.1. Hacrosimee IlonojkeHHe TOUIEKHUT O0S3aTEIILHOMY COTJIACOBAHUIO C OPraHOM
camoynpasienus OY.

10.2. [TonokeHue BCTYMAET B CUITY C IaThl €r0 yTBEPKAeHUs pykoBoautesiem OY.

10.3. TlonoxxeHne yTpauumBaeT CUIy B Cllydae MPUHATHUS HOBOro [lonokeHus O JIOKaJIbHBIX
aKTax.

10.4. Bompockl, He yperynupoBaHHble  HactoAmuM llojmoxenwem,  moasiexar
YPETyJIMPOBAaHUIO B COOTBETCTBUM C JEHCTBYIOUIMM 3aKOHOJATeNbCTBOM P®, YcraBom wu
WHBIMH JIOKAJIbHBIMA HOPMATHBHBIMH akTaMu OOpa30oBaTeIbHON OpraHu3aIny.

Ilpumeuanue.

1. Paznenst 6 u 7 [lonmoxxenuss MOTyT ObITH OopMIIeHBI B BUe NHCTpYKIIMHU, TpHIaraeMon K
HeMy, a B [lonokeHun JenaeTcs TOJIbKO OTChUIKA. 1O K€ MOKHO CHIENaTh U C PAJOM JAPYTUX
pa3zesioB WIM OTAEIbHBIX IIYHKTOB 0 YCMOTPEHHIO pa3padOoTUYHKa.

2. 3a HEWCNOJNIHEHWE WIM HEHaJJeKallee HCIONHEeHHEe TpeOOBaHM, YCTAHOBJICHHBIX B
JOKaNbHBIX akTax OV

e COTPYAHUKH HECYT OTBETCTBEHHOCTH B cOOTBETCTBUM ¢ TK P® u YcraBom OV;
e oOydvaronuecs, BOCHUTAHHUKH, WX POJWUTEIN (3aKOHHBIE TIPEICTABUTENN), HECYT
OTBETCTBEHHOCTb B MOpsIKE U (OpMax, MPeAyCMOTPEHHBIX 3aKOHOJATENbCTBOM P,

YcTaBoM U JTOKaJIbHBIMU HOpMaTUBHBIMU akTamu OVY.





